Model of letter of presentation : Accounts Department - Countable Clerk

Longueuil, july 26th 2004

Mister Le Duc

Director of human resources

Cie ABCD

3080, Cardinal St.

Montreal (Quebec)

H3T 2V9

Subject: Candidature for the post of countable Clerk

Mr. Le Duc,

By the present one, it pleases to me to subject my candidature for a post of clerk-accountant within your company.

I obtained a D.E.C recently. in administration, specialization in finance and accountancy, Dawson College. Moreover, I count nearly one year of experiment of accountancy and I control the principal accounting software.

I in particular carried out analyses of accounts, conciliations banking, , the input computerized and management of accounts receivable and payable accounts, and remuneration. My professionalism and my talents in communication, my capacity to be worked in team and my qualifications helped me to raise of the interesting challenges.

Hoping to meet you to discuss it more this offer of service, please receive, Sir, the expression of my best greetings.

Mrs. Positive

(450) 222-1111
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